College Application Packet 
Instructions

1. College Applications 

· Select 3 colleges to apply to in which one of them should be a four-year institution.

· Fill out the application packet for each college and submit to the schools prior to their deadline.

· Complete the career choices college admissions questions for each college.  

· Turn in a hard copy of each completed application along with the career choices college admissions questions form.

2. Personal Statements

· Write a 1-2 page personal essay on a topic of your choice.  A good topic to choose would be one from your college’s entrance essay questions.  

· Standard font size and type is 12 pt Times New Roman.  Single space the essay but leave a double space between paragraphs unless the entire essay is double spaced.  

· Your essay should be divided into three parts 1) Introduction and Background 2) Topic Detail/Goals and 3) Summary and Conclusion.  See handouts for sample essays and topic prompts.
· Turn in a final copy of your statement.
3. Recommendation Request Letters
· Type out a request letter for a letter of recommendation to three people that you will use as references.  See the sample request letter for proper formatting.
· Choose people (adults) that will be able to write a:

a) Personal reference – people who can talk about your personality and values.
b) Academic reference – people who can talk about your strengths in school.
c) Work reference – people who can talk about your work ethics and experiences.
d) Community reference – people who can talk about your leadership skills and community involvement.

· Send out the request letters to the chosen individuals.
· Turn in one copy of your recommendation request letter.

4. Recommendation Letters
· As your recommendation letters arrive, make a copy of each letter.

· Turn in a copy of all three recommendation letters received from your references.

5. Budget Spreadsheet
· Choose two of your three schools and create a spreadsheet that compares all the costs associated with those schools.  See sampled spreadsheet for ideas.

· Complete the net worth calculator spreadsheet.

· Create a budget that outlines how you are going to manage your money for college.  Graph the budget as pie chart.
· Turn in your two budgets and net worth spreadsheets.
